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Purpose 
 
To set out the format and procedure for Council and Committee Meetings (Council 
proceedings) that are held electronically in accordance with regulation 14C of the Local 
Government (Administration) Regulations 1996 (due to a public health emergency or state 
of emergency). 
 
Guidelines 
 
1. Format of electronic Council proceedings 

 The Chair is to determine the electronic meeting method, and is to notify the CEO of 
this in writing, in accordance with regulations 14D (3) & (4). 

 The preferred method is video-conference. 

 Notice of the format of the electronic meeting is to be provided on the TPRC’s 
website. 

 
2. Public questions and statements 

 Council Meetings and Committee Meetings include a time for public questions and 
statements. 

 The public are invited to submit questions or statements in writing to the TPRC prior 
to 3pm on the day of the Council Meeting or Committee Meeting. 

 Questions / statements are to be emailed to mail@tamalapark.wa.gov.au and must 
include the person’s full name and suburb of residence. 

 The questions / statements will be read out during public question time, but cannot 
exceed 3 minutes. Responses to all questions (including if the question is addressed 
at the Council proceeding) will be provided in the next Council or Committee Meeting 
Agenda. 

 
3. Leave of absence requests and conflicts of interest 

 Elected Members must disclose any conflicts of interest by completing the Disclosure 
of Financial and Proximity Interest and Disclosure of Impartiality Interest forms. 

 The completed disclosure of interest form must be emailed to 
mail@tamalapark.wa.gov.au by 3pm on the day of the Council proceeding. 

 Elected Members can apply for leave of absence by emailing 
mail@tamalapark.wa.gov.au by 3pm on the day of the Council proceeding. 

 The email must include the dates of the requested leave of absence and a reason 
(for example - holiday or interstate work commitments) 
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4. Procedure at Council proceedings 

 All participants in the video-conference are encouraged to mute their microphone 
when not speaking to minimise background noise. 

 Elected Members’ faces must be visible in the video-conference at all times, unless 
the Presiding Member has approved their leave from the video-conference. 

 Elected Members’ titles – “Chair…, Cr…” must be displayed at all times in the video-
conference. 

 To request leave from the video-conference the Elected Member is to raise their 
hand, wait for verbal acknowledgement from the Presiding Member, and advise the 
Presiding Member of their reason for requesting leave or anticipated period of time 
(for example – I request leave from the video-conference for 2 minutes). The 
Presiding Member will verbally confirm that the leave has been granted to the Elected 
Member. 

 Elected Members who have disclosed an interest in an item and cannot vote must 
leave the video- conference in the same manner as set out above. The Presiding 
Member will verbally confirm that the Elected member has disclosed a financial or 
proximity interest in the item and cannot vote and has left the video-conference for 
the item. 

 When returning to the video-conference, Elected Members must wait for the 
Presiding Member to acknowledge their return, by verbally confirming that the 
Elected Member has returned to the video- conference. 

 The above procedure will ensure accurate records of Elected Member participation 
in items is recorded in the Minutes. 

 To request to speak on an item Elected Members must raise their hand and wait for 
verbal acknowledgement by the Presiding Member. Once acknowledged, the 
Elected Member may commence speaking. 

 To move, second or vote on an item Elected Members must raise their hand and wait 
for verbal acknowledgement by the Presiding Member that the mover / seconder or 
vote has been noted. 

 
5. Matters behind closed doors 

 Council may pass a motion to go behind closed doors.  

 At the conclusion of the confidential discussion the l the Presiding Member will read 
out the confidential resolution. 
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6. Technical Difficulties 

 The Presiding Member may adjourn the Council proceeding for a short period of time 
to allow technical difficulties to be resolved. The Presiding Member will state the 
reason for the adjournment and anticipated length, prior to the live streaming being 
suspended. 

 Once the technical difficulty is resolved the Presiding Member will explain the 
technical difficulty prior to the Council proceeding recommencing. 

 
Scope  
 
These Guidelines apply to Elected Members and staff during electronic Council 
proceedings. 
 
 
These Guidelines are authorised by the Chief Executive Officer on 16 April 2020. 
 
 
Signature:    
 
 
Name: JOHN ANTHONY ARIAS 
 
Date: 16 April 2020 
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LOCAL GOVERNMENT ACT 1995 
 
 
 

TAMALA PARK REGIONAL COUNCIL 
 
 
 

STANDING ORDERS LOCAL LAW 2006 
 
 
 

ARRANGEMENT 
 
 
 

PART 1—PRELIMINARY 
 1.1 Citation 
 1.2 Application 
 1.3 Content and Intent 
 1.4 Interpretation 
 

PART 2—CALLING MEETINGS 
 2.1 Calling Council Meetings 
 2.2 Calling Committee Meetings 
 2.3 Notice of Special Council Meetings 
 

PART 3—BUSINESS OF THE MEETING 
 3.1 Business to be Specified on Notice Paper 
 3.2 Order of Business 
 3.3 Public Statement/Question Time 
 3.4 Petitions 
 3.5 Confirmation of Minutes 
 3.6 Announcements by the Person Presiding Without Discussion 
 3.7 Matters for which Meeting May be Closed 
 3.8 Correspondence 
 3.9 Motions of which Previous Notice has been Given 
 3.10 Questions by Members of which Due Notice has been given. 
 3.11 Urgent Business Approved By the Person Presiding or by Decision 
 3.12 Deputations 
 

PART 4—PUBLIC ACCESS TO AGENDA MATERIAL 
 4.1 Inspection Entitlement 
 4.2 Confidentiality of Information Withheld 
 

PART 5—DISCLOSURE OF FINANCIAL INTERESTS 
 5.1 Separation of Committee Recommendations 
 5.2 Member with an Interest may ask to be Present 
 5.3 Member with an Interest may ask Permission to Participate 
 5.4 Invitation to Return to Provide Information 
 5.5 Disclosures by Employees 
 

PART 6—QUORUM 
 6.1 Quorum to be Present 
 6.2 Loss of Quorum During a Meeting 
 

PART 7—KEEPING OF MINUTES 
 7.1 Content of Minutes 
 7.2 Preservation of Minutes 
 

PART 8—CONDUCT OF PERSONS AT COUNCIL AND COMMITTEE MEETINGS 
 8.1 Official Titles to be Used 
 8.2 Members to Occupy Own Seats 
 8.3 Leaving Meetings 
 8.4 Adverse Reflection 
 8.5 Recording of Proceedings 
 8.6 Prevention of Disturbance 
 8.7 Distinguished Visitors 
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PART 9—CONDUCT OF MEMBERS DURING DEBATE 
 9.1 Addressing the Council  
 9.2 Priority 
 9.3 The Person Presiding to Take Part in Debates 
 9.4 Relevance 
 9.5 Limitation of Number of Speeches 
 9.6 Limitation of Duration of Speeches 
 9.7 Members Not to Speak After Conclusion of Debate 
 9.8 Members Not to Interrupt 
 9.9 Re-Opening Discussion on Decisions 
 

PART 10—PROCEDURES FOR DEBATE OF MOTIONS 
 10.1 Motions To be Stated 
 10.2 Motions to be Supported 
 10.3 Unopposed Business 
 10.4 Only One Substantive Motion Considered 
 10.5 Breaking Down of Complex Questions 
 10.6 Order of Call in Debate 
 10.7 Limit of Debate 
 10.8 Member May Require Questions to be Read 
 10.9 Consent of Seconder Required to Accept Alteration of Wording 
 10.10 Order of Amendments 
 10.11 Amendments Must Not Negate Original Motion 
 10.12 Mover of Motion Not to Speak on Amendment 
 10.13 Substantive Motion 
 10.14 Withdrawal of Motion and Amendments 
 10.15 Limitation of Withdrawal 
 10.16 Personal Explanation 
 10.17 Personal Explanation—When Heard 
 10.18 Ruling on Questions of Personal Explanation 
 10.19 Right of Reply 
 10.20 Right of Reply Provisions 
 

PART 11—PROCEDURAL MOTIONS 
 11.1 Permissible Procedural Motions 
 11.2 No Debate on Procedural Motions 
 11.3 Procedural Motions—Closing Debate—Who May Move 
 11.4 Procedural Motions—Right of Reply on Substantive Motion 
 

PART 12—EFFECT OF PROCEDURAL MOTIONS 
 12.1 Council (or Committee) to Proceed to the Next Business—Effect of Motion 
 12.2 Question to be Adjourned—Effect of Motion 
 12.3 Council (or Committee) to Now Adjourn—Effect of Motion 
 12.4 Question to be Put—Effect of Motion 
 12.5 Member to be No Longer Heard—Effect of Motion 
 12.6 Ruling of the Person Presiding Disagreed With—Effect of Motion 
 12.7 Council (or Committee) to Meet Behind Closed Doors—Effect of Motion 
 

PART 13—MAKING DECISIONS 
 13.1 Question—When Put 
 13.2 Question—Method of Putting 
 

PART 14—IMPLEMENTING DECISIONS 
 14.1 Implementation of a Decision 
 

PART 15—PRESERVING ORDER 
 15.1 The Person Presiding to Preserve Order 
 15.2 Demand for Withdrawal 
 15.3 Points of Order—When to Raise—Procedure 
 15.4 Points of Order—When Valid 
 15.5 Points Of Order—Ruling 
 15.6 Points of Order—Ruling Conclusive, Unless Dissent Motion is Moved 
 15.7 Points of Order Take Precedence 
 15.8 Precedence of Person Presiding 
 15.9 Right of the Person Presiding to Adjourn Without Explanation to Regain Order 
 

PART 16—ADJOURNMENT OF MEETING 
 16.1 Meeting May be Adjourned 
 16.2 Limit to Moving Adjournment 
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 16.3 Unopposed Business—Motion for Adjournment 
 16.4 Withdrawal of Motion for Adjournment 
 16.5 Time To Which Adjourned 
 

PART 17—COMMITTEES OF THE COUNCIL 
 17.1 Establishment and Appointment of Committees 
 17.2 Appointment of Deputy Committee Members 
 17.3 Presentation of Committee Reports 
 17.4 Reports of Committees—Questions 
 17.5 Permissible Motions on Recommendation From Committee 
 17.6 Standing Orders Apply to Committees 
 

PART 18—ADMINISTRATIVE MATTERS 
 18.1 Suspension of Standing Orders 
 18.2 Cases not Provided for in Standing Orders 
 

PART 19—COMMON SEAL 
 19.1 The Council’s Common Seal 
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LOCAL GOVERNMENT ACT 1995 
 
 
 

TAMALA PARK REGIONAL COUNCIL 
 
 
 

STANDING ORDERS LOCAL LAW 2006 
 
 
 

Under the powers conferred by the Local Government Act 1995 and under all other powers enabling 
it, the Council of the Tamala Park Regional Council resolved on (insert date) to make the ‘Tamala 
Park Regional Council Standing Orders Local Law 2006’.  
 

PART 1—PRELIMINARY 

1.1 Citation 
(1) This Local Law may be cited as the Tamala Park Regional Council Standing Orders Local Law 
2006. 
(2) In the clauses to follow, this Local Law is referred to as “the Standing Orders.” 

1.2 Application 
All meetings of the Council or a committee and other matters as prescribed are to be conducted in 
accordance with the Act, the Regulations and these Standing Orders. 

1.3 Content and Intent  
(1) These Standing Orders provide rules and guidelines for the conduct of meetings dealing with the 
business of the council and committees. 
(2) These Standing Orders are intended to result in— 
 (a) better decision-making by the council and committees; 
 (b) the orderly and efficient conduct of meetings dealing with the Tamala Park Regional Council 

corporate affairs; and 
 (c) greater community understanding of the business of the council and committees 

1.4 Interpretation 
(1) In these Standing Orders unless the context otherwise requires— 

“Act” means the Local Government Act 1995; 
“CEO” means the Chief Executive Officer or Acting Chief Executive Officer for the time being of 

the Tamala Park Regional Council; 
“Committee” means a committee of the Council; 
“Council” means the Council of the Tamala Park Regional Council; 
“Presiding member” means the presiding member of a committee or the deputy presiding 

member, or a member of the committee when performing a function of the presiding member 
in accordance with the Act. 

“Regulations” means the Local Government (Administration) Regulations 1996. 
“Simple majority” is more than 50% of the members present and voting. 
“Substantive motion” means an original motion or an original motion as amended, but does not 

include an amendment or a procedural motion. 
(2) Unless otherwise defined herein the terms and expressions used in the Standing Orders are to 
have the meaning given to them in the Act and Regulations. 
 

PART 2—CALLING MEETINGS 

2.1 Calling Council Meetings 
The calling of Council meetings is dealt with in the Act.  

2.2 Calling Committee Meetings 
A meeting of a committee is to be held— 
 (a) if called for in a verbal or written request to the CEO by the presiding member of the 

committee, setting out the date and purpose of the proposed meeting; 
 (b) if called for by at least 1/3 of the members of the committee in a notice to the CEO, setting out 

the date and purpose of the proposed meeting; or 
 (c) if so decided by the committee. 

2.3 Notice of Special Council Meetings 
(1) Subject to subclause (2), the CEO is to convene a special meeting of the Council by giving each 
Council member at least 72 hours’ notice of the date, time, place and purpose of the meeting. 
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(2) Where there is a need to meet urgently, in the opinion of the Chairman, the CEO may give a lesser 
period of notice of a special meeting than mentioned in subclause (1). 
 

PART 3—BUSINESS OF THE MEETING 

3.1 Business to be Specified on Notice Paper 
(1) No business is to be transacted at any ordinary meeting of the Council other than that specified in 
the agenda, without the approval of the person presiding or a decision of the Council. 
(2) No business is to be transacted at a special meeting of the Council other than that given in the 
notice as the purpose of the meeting. 
(3) No business is to be transacted at a committee meeting other than that specified in the agenda or 
given in the notice as the purpose of the meeting, without the approval of the Presiding Member or a 
decision of the committee. 
(4) No business is to be transacted at an adjourned meeting of the Council or a committee other than 
that— 
 (a) specified in the notice of the meeting which had been adjourned; and 
 (b) which remains unresolved; 

except in the case of an adjournment to the next ordinary meeting of the Council or the 
committee, when the business unresolved at the adjourned meeting is to have precedence at that 
ordinary meeting. 

3.2 Order of Business 
(1) Unless otherwise decided by the Council the order of business at any ordinary meeting of the 
Council is to be as follows— 
 (a) Official opening 
 (b) Public statement/question time 
 (c) Apologies and leave of absence 
 (d) Petitions 
 (e) Confirmation of minutes 
 (f) Announcements by the person presiding without discussion 
 (g) Matters for which meeting may be closed 
 (h) Reports of committees and officers 
 (i) Elected member’s motions of which previous notice has been given 
 (j) Questions by elected members of which due notice has been given 
 (k) Urgent business approved by the person presiding or by decision of the Council 
 (l) Matters behind closed doors 
 (m) Closure 
(2) Unless otherwise decided by the members present, the order of business at any special meeting of 
the Council or at a committee meeting is to be the order in which that business stands in the agenda 
of the meeting. 
(3) Notwithstanding subclauses (1) and (2) in the order of business for any meeting of the Council or a 
committee, the provisions of the Act and Regulations relating to the time at which public question 
time is to be held are to be observed. 
(4) Notwithstanding subclause (1), the CEO may include on the agenda of a Council or committee 
meeting in an appropriate place within the order of business any matter which must be decided, or 
which he or she considers is appropriately decided, by that meeting. The CEO shall advise the 
Chairman of the inclusion of the matter on the agenda, and the reason thereof. 

3.3 Public Statement/Question Time 
 (1) A member of the public who raises a question during question time is to state his or her name and 
address. 
(2) A question may be taken on notice by the Council or committee for later response. 
(3) When a question is taken on notice under sub-clause (2) a response is to be given to the member of 
the public in writing by the CEO, and a copy is to be included in the agenda of the next meeting of the 
Council or committee as the case requires. 
(4) A member of the public may make a public statement/question on a single item for no more than 3 
minutes.  

3.4 Petitions 
A petition, in order to be effective, is to— 
 (a) be addressed to the Chairman; 
 (b) be made by electors of the district; 
 (c) state the request on each page of the petition; 
 (d) contain the names, addresses and signatures of the electors making the request, and the date 

each elector signed; 
 (e) contain a summary of the reasons for the request; 
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 (f) state the name of the person upon whom, and an address at which, notice to the petitioners 
can be given; 

 (g) be in the form prescribed by the Act and Local Government (Constitution) Regulations 1996 if 
it is— 

 (i) a proposal to change the method of filling the office of Chairman; 
 (ii) a proposal to create a new district or the boundaries of the Local Government; 
 (iii) a request for a poll on a recommended amalgamation; 
 (iv) a submission about changes to wards, the name of a district or ward or the number of 

councillors for a district or ward. 

3.5 Confirmation of Minutes 
 (1) When minutes of a meeting are submitted to an ordinary meeting of the Council or committee for 
confirmation, if a member is dissatisfied with the accuracy of the minutes, then he or she is to— 
 (a) state the item or items with which he or she is dissatisfied; and 
 (b) propose a motion clearly outlining the alternative wording to amend the minutes. 
(2) Discussion of any minutes, other than discussion as to their accuracy as a record of the 
proceedings, is not permitted. 

3.6 Announcements by the Person Presiding Without Discussion 
(1) At any meeting of the Council or a committee the person presiding may announce or raise any 
matter of interest or relevance to the business of the Council or committee, or propose a change to the 
order of business. 
(2) Any member may move that a change in order of business proposed by the person presiding not be 
accepted and if carried by a majority of members present, the proposed change in order is not to take 
place. 

3.7 Matters for which Meeting May be Closed 
For the convenience of members of the public, the Council or committee may identify by decision, 
early in the meeting, any matter on the agenda of the meeting to be discussed behind closed doors, 
and that matter is to be deferred for consideration as the last item of the meeting. 

3.8 Correspondence 
(1) The CEO is to use discretion in deciding what correspondence to place before the Council or a 
committee. 
(2) Correspondence may be placed before the Council or a committee in the form of a precis, provided 
all relevant and material facts are contained in the precis. 
(3) Where correspondence contains a matter to be decided by the Council or committee, the CEO is, if 
the circumstances permit, to recommend a course of action to the Council or committee, or state the 
alternative courses of action available. 

3.9 Motions of which Previous Notice has been Given 
(1) Unless the Act, Regulations or these Standing Orders otherwise provide, a member may raise at a 
meeting such business as he or she considers appropriate, in the form of a motion, of which notice has 
been given in writing to the CEO. 
(2) A notice of motion under subclause (1) is to be given at least four (4) clear working days before the 
meeting at which the motion is moved. 
(3) A notice of motion is to relate to the good government of persons in the district. 
(4) The CEO— 
 (a) with the concurrence of the Chairman, may exclude from the notice paper any notice of 

motion deemed to be out of order; or 
 (b) may on his or her own initiative make such amendments to the form but not the substance 

thereof as will bring the notice of motion into due form; and 
 (c) may under his or her name provide relevant and material facts and circumstances pertaining 

to the notice of motion on such matters as policy, budget and law. 
(5) No notice of motion is to be out of order because the policy involved is considered to be 
objectionable. 
(6) A motion of which notice has been given is to lapse unless— 
 (a) the member who gave notice thereof, or some other member authorised by him or her in 

writing moves the motion when called on; or 
 (b) the Council on a motion agrees to defer consideration of the motion to a later stage or date. 
(7) If a notice of motion is given and lapses in the circumstances referred to in subclause (6)(a), notice 
of motion in the same terms or the same effect is not to be given again for at least 3 months from the 
date of such lapse. 

3.10 Questions by Members of which Due Notice has been given 
(1) A question on notice is to be given by a member in writing to the CEO at least four (4) clear 
working days before the meeting at which it is raised. 
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(2) If the question referred to in subclause (1) is in order, the answer is, so far as is practicable, to be 
included in written form in the agenda of the meeting, or otherwise tabled at that meeting. 
(3) Every question and answer is to be submitted as briefly and concisely as possible and no 
discussion is to be allowed thereon, unless with the consent of the person presiding. 

3.11 Urgent Business Approved By the Person Presiding or by Decision 
In cases of extreme urgency or other special circumstance, matters may, with the consent of the 
person presiding, or by decision of the members present, be raised without notice and decided by the 
meeting. 

3.12 Deputations 
(1) A deputation wishing to be received by the Council or a committee is to apply in writing to the 
CEO who is to forward the written request to the Chairman, or the Presiding Member as the case 
may be. 
(2) The Chairman if the request is to attend a Council meeting, or the Presiding Member of the 
committee, if the request is to attend a meeting of a committee, may either approve the request, in 
which event the CEO is to invite the deputation to attend a meeting of the Council or committee as 
the case may be, or may instruct the CEO to refer the request to the Council or committee to decide 
by simple majority whether or not to receive the deputation. 
(3) A deputation invited to attend a Council or committee meeting— 
 (a) is not to exceed five persons, only two of whom may address the Council or committee, 

although others may respond to specific questions from the members; and 
 (b) is not to address the Council or committee for a period exceeding 15 minutes without the 

agreement of the Council or the committee as the case requires. 
(4) Any matter which is the subject of a deputation to the Council or a committee is not to be decided 
by the Council or that committee until the deputation has completed its presentation. 
 

PART 4—PUBLIC ACCESS TO AGENDA MATERIAL 

4.1 Inspection Entitlement 
Members of the public have access to agenda material in the terms set out in Regulation 14 of the 
Regulations. 

4.2 Confidentiality of Information Withheld 
(1) Information withheld by the CEO from members of the public under Regulation 14.2, of the 
Regulations, is to be— 
 (a) identified in the agenda of a Council or committee meeting under the item “Matters for which 

meeting may be closed”; and 
 (b) marked “confidential” in the agenda. 
(2) A member of the Council or a committee or an employee of the Council in receipt of confidential 
information is not to disclose such information to any person other than a member of the Council or 
the committee or an employee of the Council to the extent necessary for the purpose of carrying out 
his or her duties. 
Penalty $5,000 
 

PART 5—DISCLOSURE OF FINANCIAL INTERESTS 

5.1 Separation of Committee Recommendations 
Where a member of the Council has disclosed an interest in a matter, at a committee meeting, and 
the matter is contained in the recommendations of the committee to an ordinary meeting of Council or 
to another committee meeting that will be attended by the member, the recommendation concerned is 
to be separated on the agenda of that ordinary meeting or other committee meeting, from other 
recommendations of the committee, to enable the member concerned to declare the interest and leave 
the room prior to consideration of that matter only. 

5.2 Member with an Interest may ask to be Present 
(1) Where a member has disclosed the nature of his or her interest in a matter, immediately before 
the matter is considered by the meeting, he or she may, without disclosing the extent of the interest, 
request that he or she be allowed to be present during any discussion or decision making procedure 
related to the matter. 
(2) If such a request is made, the member is to leave the room while the request is considered. If the 
request is allowed by the members, the member may return to the meeting and be present during the 
discussion or decision making procedure related to that matter, but is not permitted to participate in 
any way. 

5.3 Member with an Interest may ask Permission to Participate 
(1) A member who discloses both the nature and extent of an interest, may request permission to take 
part in the consideration or discussion of the matter, or to vote on the matter. 
(2) If such a request is made, the member is to leave the room while the request is considered. If it is 
decided at a meeting that a member who has disclosed both the nature and extent of an interest in a 
matter, be permitted to participate in the consideration and discussion of the matter or to vote on the 
matter, or both, then the member may return to participate to the extent permitted. 



4 August 2006 GOVERNMENT GAZETTE, WA 2887 

 

5.4 Invitation to Return to Provide Information 
Where a member has disclosed an interest in a matter and has left the room in accordance with the 
Act, the meeting may resolve to invite the member to return to provide information in respect of the 
matter or in respect of the member’s interest in the matter and in such case the member is to 
withdraw after providing the information. 

5.5 Disclosures by Employees 
(1) If an employee within the meaning of section 5.70 of the Act, presents a written report to a 
meeting, on a matter in which the employee has an interest, the nature of the interest is to be 
disclosed at the commencement of the report. 
(2) If such an employee makes a verbal report to a meeting on a matter in which the employee has an 
interest, the employee is to preface his or her advice to the meeting by verbally disclosing the nature 
of the interest. 
 

PART 6—QUORUM 

6.1 Quorum to be Present 
The Council or a committee is not to transact business at a meeting unless a quorum is present. 

6.2 Loss of Quorum During a Meeting 
(1) If at any time during the course of a meeting of the Council or a committee a quorum is not 
present— 
 (a) in relation to a particular matter because of a member or members leaving the meeting after 

disclosing a financial interest, 
the matter is adjourned until either— 

 (i) a quorum is present to decide the matter; or 
 (ii) the Minister allows a disclosing member or members to preside at the meeting or to 

participate in discussions or the decision making procedures relating to the matter 
under section 5.69 of the Act; or 

 (b) because of a member or members leaving the meeting for reasons other than disclosure of a 
financial interest, the person presiding is to suspend the proceedings of the meeting for a 
period of five minutes, and if a quorum is not present at the end of that time, the meeting is 
deemed to have been adjourned and the person presiding is to reschedule it to some future 
time or date having regard to the period of notice which needs to be given under the Act, 
Regulations, or the Standing Orders when calling a meeting of that type. 

(2) Where debate on a motion is interrupted by an adjournment under subclause (1) (b)— 
 (a) the debate is to be resumed at the next meeting at the point where it was so interrupted; and 
 (b) in the case of a Council meeting— 
 (i) the names of members who have spoken on the matter prior to the adjournment are to 

be recorded in the minutes; and 
 (ii) the provisions of clause 9.5 apply when the debate is resumed. 
 

PART 7—KEEPING OF MINUTES 

7.1 Content of Minutes 
In addition to the matters contained in Regulation 11 of the Regulations, the content of minutes of a 
meeting of the Council or a committee is to include, where an application for approval is declined or 
the authorisation of a licence, permit, or certificate is otherwise withheld or cancelled, the reasons for 
the decision. 

7.2 Preservation of Minutes 
Minutes including the agenda of each Council and committee meeting are to be kept as a permanent 
record of the activities of the local government and are to be transferred to the Public Records Office, 
being a directorate of the Library and Information Service of Western Australia, in accordance with 
the retention and disposal policy determined by that office from time to time. 
 

PART 8—CONDUCT OF PERSONS AT COUNCIL AND COMMITTEE MEETINGS 

8.1 Official Titles to be Used 
Members of the Council are to speak of each other in the Council or committee by their respective 
titles of Chairman or councillor. Members of the Council, in speaking of or addressing employees, are 
to designate them by their respective official titles. 

8.2 Members to Occupy Own Seats 
At the first meeting held after each ordinary elections day, the CEO is to allot by random draw, 
positions at the Council table to the councillor representatives from each participant Council. The 
councillors are to occupy those positions when present at meetings of the Council until such time as 
there is a call by a majority of councillors for a re-allotment of positions. 
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8.3 Leaving Meetings 
During the course of a meeting of the Council or a committee no member is to enter or leave the 
meeting without first advising the person presiding, in order to facilitate the recording in the minutes 
of the time of entry or departure. 

8.4 Adverse Reflection 
(1) No member of the Council or a committee is to reflect adversely upon a decision of the Council or 
committee except on a motion that the decision be revoked or changed. 
(2) No member of the Council or a committee is to use offensive or objectionable expressions in 
reference to any member, employee of the Council, or any other person. 
(3) If a member of the Council or committee specifically requests, immediately after their use, that 
any particular words used by a member be recorded in the minutes, the person presiding is to cause 
the words used to be taken down and read to the meeting for verification and to then be recorded in 
the minutes. 

8.5 Recording of Proceedings 
(1) No person is to use any electronic, visual or vocal recording device or instrument to record the 
proceedings of the Council or a committee without the written permission of the Council. 
(2) Subclause (1) does not apply if the record is taken by or at the direction of the CEO, with the 
permission of the Council or committee. 

8.6 Prevention of Disturbance 
(1) Any member of the public addressing the Council or a committee is to extend due courtesy and 
respect to the Council or committee and the processes under which they operate and must take 
direction from the person presiding whenever called upon to do so. 
Penalty $1,000 
(2) No person observing a meeting, is to create a disturbance at a meeting, by interrupting or 
interfering with the proceedings, whether by expressing approval or dissent, by conversing or by any 
other means. 
Penalty $1,000 

8.7 Distinguished Visitors 
If a distinguished visitor is present at a meeting of the Council or a committee, the person presiding 
may invite such person to sit beside the person presiding or at the Council table. 
 

PART 9—CONDUCT OF MEMBERS DURING DEBATE 

9.1 Members Addressing the Council  
Every member of the Council wishing to speak is to indicate by show of hands or other method agreed 
upon by the Council. When invited by the person presiding to speak, members are to address the 
Council through the person presiding. 

9.2 Priority 
In the event of two or more members of the Council or a committee wishing to speak at the same time, 
the person presiding is to decide which member is entitled to be heard first. The decision is not open 
to discussion or dissent. 

9.3 The Person Presiding to Take Part in Debates 
Unless otherwise prohibited by the Act, and subject to compliance with procedures for the debate of 
motions contained in these Standing Orders, the person presiding may take part in a discussion of 
any matter before the Council or committee as the case may be. 

9.4 Relevance 
Every member of the Council or a committee is to restrict his or her remarks to the motion or 
amendment under discussion, or to a personal explanation or point of order. 

9.5 Limitation of Number of Speeches 
No member of the Council is to address the Council more than once on any motion or amendment 
before the Council except the mover of a substantive motion, in reply, or to a point of order, or in 
explanation. 

9.6 Limitation of Duration of Speeches 
All addresses are to be limited to a maximum of five minutes. Extension of time is permissible only 
with the agreement of a simple majority of members present. 

9.7 Members Not to Speak After Conclusion of Debate 
No member of the Council or a committee is to speak to any question after it has been put by the 
person presiding. 

9.8 Members Not to Interrupt 
No member of the Council or a committee is to interrupt another member of the Council or committee 
whilst speaking unless— 
 (a) to raise a point of order; 
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 (b) to call attention to the absence of a quorum; 
 (c) to make a personal explanation under clause 10.16; or 
 (d) to move a motion under clause 11(1)(e). 

9.9 Re-Opening Discussion on Decisions 
No member of the Council or a committee is to re-open discussion on any decision of the Council or 
committee, except for the purpose of moving that the decision be revoked or changed. 
 
 

PART 10—PROCEDURES FOR DEBATE OF MOTIONS 

10.1 Motions to be Stated 
Any member of the Council or a committee who moves a substantive motion or amendment to a 
substantive motion is to state the substance of the motion before speaking to it. 

10.2 Motions to be Supported 
No motion or amendment to a substantive motion is open to debate until it has been seconded, or, in 
the case of a motion to revoke or change the decision made at a Council or a committee meeting, 
unless the motion has the support required under Regulation 10 of the Regulations. 

10.3 Unopposed Business 
(1) Upon a motion being moved and seconded, the person presiding may ask the meeting if any 
member opposes it. 
(2) If no member signifies opposition to the motion the person presiding may declare the motion in 
subclause (1) carried without debate and without taking a vote on it. 
(3) A motion carried under subclause (2) is to be recorded in the minutes as a unanimous decision of 
the Council or committee. 
(4) If a member signifies opposition to a motion the motion is to be dealt with according to this Part. 
(5) This clause does not apply to any motion or decision to revoke or change a decision which has been 
made at a Council or committee meeting. 

10.4 Only One Substantive Motion Considered 
When a substantive motion is under debate at any meeting of the Council or a committee, no further 
substantive motion is to be accepted. 

10.5 Breaking Down of Complex Questions 
The person presiding may order a complex question to be broken down and put in the form of several 
motions, which are to be put in sequence. 

10.6 Order of Call in Debate 
The person presiding is to call speakers to a substantive motion in the following order— 
 (a) The mover to state the motion; 
 (b) A seconder to the motion; 
 (c) The mover to speak to the motion; 
 (d) The seconder to speak to the motion; 
 (e) A speaker against the motion; 
 (f) A speaker for the motion; 
 (g) Other speakers against and for the motion, alternating in view, if any; 
 (h) Mover takes right of reply which closes debate. 

10.7 Limit of Debate 
The person presiding may offer the right of reply and put the motion to the vote if he or she believes 
sufficient discussion has taken place even though all members may not have spoken. 

10.8 Member May Require Questions to be Read 
Any member may require the question or matter under discussion to be read at any time during a 
debate, but not so as to interrupt any other member whilst speaking. 

10.9 Consent of Seconder Required to Accept Alteration of Wording 
The mover of a substantive motion may not alter the wording of the motion without the consent of the 
seconder. 

10.10 Order of Amendments 
Any number of amendments may be proposed to a motion, but when an amendment is moved to a 
substantive motion, no second or subsequent amendment is to be moved or considered until the first 
amendment has been withdrawn or lost. 

10.11 Amendments Must Not Negate Original Motion 
No amendment to a motion can be moved which negates the original motion or the intent of the 
original motion. 
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10.12 Mover of Motion Not to Speak on Amendment 
On an amendment being moved, any member may speak to the amendment, provided that if the 
person who moved the substantive motion does choose to speak to the amendment, the right of reply 
is forfeited by that person. 

10.13 Substantive Motion 
If an amendment to a substantive motion is carried, the motion as amended then becomes the 
substantive motion, on which any member may speak and any further amendment may be moved. 

10.14 Withdrawal of Motion and Amendments 
Council or a committee may, without debate, grant leave to withdraw a motion or amendment upon 
request of the mover of the motion or amendment and with the approval of the seconder provided that 
there is no voice expressed to the contrary view by any member, in which case discussion on the 
motion or amendment is to continue. 

10.15 Limitation of Withdrawal 
Where an amendment has been proposed to a substantive motion, the substantive motion is not to be 
withdrawn, except by consent of the majority of members present, until the amendment proposed has 
been withdrawn or lost. 

10.16 Personal Explanation 
No member is to speak at any meeting of the Council or a committee, except upon the matter before 
the Council or committee, unless it is to make a personal explanation. Any member of the Council or 
committee who is permitted to speak under these circumstances is to confine the observations to a 
succinct statement relating to a specific part of the former speech which may have been 
misunderstood. When a member of the Council or committee rises to explain, no reference is to be 
made to matters unnecessary for that purpose. 

10.17 Personal Explanation—When Heard 
A member of the Council or a committee wishing to make a personal explanation of matters referred 
to by any member of the Council or committee then speaking, is entitled to be heard immediately, if 
the member of the Council or committee then speaking consents at the time, but if the member of the 
Council or committee who is speaking declines to give way, the explanation is to be offered at the 
conclusion of that speech. 

10.18 Ruling on Questions of Personal Explanation 
The ruling of the person presiding on the admissibility of a personal explanation is final unless a 
motion of dissent with the ruling is moved before any other business proceeds. 

10.19 Right of Reply 
(1) The mover of a substantive motion has the right of reply. After the mover of the substantive 
motion has commenced the reply, no other member is to speak on the question. 
(2) The right of reply is to be confined to rebutting arguments raised by previous speakers and no new 
matter is to be introduced. 

10.20 Right of Reply Provisions 
The right of reply is governed by the following provisions— 
 (a) if no amendment is moved to the substantive motion, the mover may reply at the conclusion 

of the discussion on the motion; 
 (b) if an amendment is moved to the substantive motion the mover of the substantive motion is 

to take the right of reply at the conclusion of the vote on any amendments; 
 (c) the mover of any amendment does not have a right of reply; 
 (d) once the right of reply has been taken, there can be no further discussion, nor any other 

amendment and the original motion or the original motion as amended is immediately put to 
the vote. 

 
 

PART 11—PROCEDURAL MOTIONS 

11.1 Permissible Procedural Motions 
In addition to proposing a properly worded amendment to a substantive motion, it is permissible for a 
member to move the following procedural motions— 
 (a) that the Council (or committee) proceed to the next business; 
 (b) that the question be adjourned; 
 (c) that the Council (or committee) now adjourn; 
 (d) that the question be now put; 
 (e) that the member be no longer heard; 
 (f) that the ruling of the person presiding be disagreed with; 
 (g) that the Council (or committee) meet behind closed doors, if the meeting or part of the 

meeting to which the motion relates is a matter in respect of which the meeting may be closed 
to members of the public under section 5.23 of the Act. 
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11.2 No Debate on Procedural Motions 
(1) The mover of a motion stated in each of paragraphs (a), (b), (c), (f) and (g) of clause 11.1 may speak 
to the motion for not more than five minutes, the seconder is not to speak other than to formally 
second the motion, and there is to be no debate on the motion. 
(2) The mover of a motion stated in each of paragraphs (d) and (e) of Clause 11.1 may not speak to the 
motion, the seconder is not to speak other than to formally second the motion, and there is to be no 
debate on the motion. 

11.3 Procedural Motions—Closing Debate—Who May Move 
No person who has moved, seconded, or spoken for or against the substantive motion, or any 
amendment may move any procedural motion which, if carried, would close the debate on the 
substantive motion or amendment. 

11.4 Procedural Motions—Right of Reply on Substantive Motion 
The carrying of a procedural motion which closes debate on the substantive motion or amendment 
and forces a decision on the substantive motion or amendment does not deny the right of reply to the 
mover of the substantive motion. 
 

PART 12—EFFECT OF PROCEDURAL MOTIONS 

12.1 Council (or Committee) to Proceed to the Next Business—Effect of Motion 
The motion “that the Council (or committee) proceed to the next business”, if carried, causes the 
debate to cease immediately and for the Council (or committee) to move to the next business of the 
meeting. No decision will be made on the substantive motion being discussed, nor is there any 
requirement for the matter to be again raised for consideration. 

12.2 Question to be Adjourned—Effect of Motion 
(1) The motion “that the question be adjourned”, if carried, causes all debate on the substantive 
motion or amendment to cease but to continue at a time stated in the motion. 
(2) If the motion is carried at a meeting of the Council— 
 (a) the names of members who have spoken on the matter are to be recorded in the minutes; and 
 (b) the provisions of clause 9.5 apply when the debate is resumed. 

12.3 Council (or Committee) to Now Adjourn—Effect of Motion 
(1) The motion “that the Council (or committee) now adjourn”, if carried, causes the meeting to stand 
adjourned until it is re-opened at which time the meeting continues from the point at which it was 
adjourned, unless the person presiding or a simple majority of members upon vote, determine 
otherwise. 
(2) Where debate on a motion is interrupted by an adjournment under subclause (1)— 
 (a) the debate is to be resumed at the next meeting at the point where it was so interrupted; and 
 (b) in the case of a Council meeting— 
 (i) the names of members who have spoken on the matter prior to the adjournment are to 

be recorded in the minutes; and 
 (ii) the provisions of clause 9.5 apply when the debate is resumed. 

12.4 Question to be Put—Effect of Motion 
(1) The motion “that the question be now put”, if carried during discussion of a substantive motion 
without amendment, causes the person presiding to offer the right of reply and then immediately put 
the matter under consideration without further debate. 
(2) This motion, if carried during discussion of an amendment, causes the person presiding to put the 
amendment to the vote without further debate. 
(3) This motion, if lost, causes debate to continue. 

12.5 Member to be No Longer Heard—Effect of Motion 
The motion “that the member be no longer heard”, if carried, causes the person presiding to not allow 
the speaker against whom the motion has been moved to speak to the current substantive motion or 
any amendment relating to it, except to exercise the right of reply if the person is the mover of the 
substantive motion. 

12.6 Ruling of the Person Presiding Disagreed With—Effect of Motion 
The motion “that the ruling of the person presiding be disagreed with”, if carried, causes the ruling of 
the person presiding about which this motion was moved, to have no effect and for the meeting to 
proceed accordingly. 

12.7 Council (or Committee) to Meet Behind Closed Doors—Effect of Motion 
(1) Subject to any deferral under clause 3.7 or other decision of the Council or committee, this motion, 
if carried, causes the general public and any officer or employee the Council or committee determines, 
to leave the room. 
(2) While a decision made under this clause is in force the operation of clause 9.5 limiting the number 
of speeches a member of the Council may make, is suspended unless the Council decides otherwise. 
(3) Upon the public again being admitted to the meeting the person presiding, unless the Council or 
committee decides otherwise, is to cause the motions passed by the Council or committee whilst it was 
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proceeding behind closed doors to be read out including the vote of a member or members to be 
recorded in the minutes under section 5.21 of the Act. 
(4) A person who is a Council member, a committee member, or an employee is not to publish, or 
make public any of the discussion taking place on a matter discussed behind closed doors, but this 
prohibition does not extend to the actual decision made as a result of such discussion and other 
information properly recorded in the minutes. 
Penalty $5,000 
 

PART 13—MAKING DECISIONS 

13.1 Question—When Put 
When the debate upon any question is concluded and the right of reply has been exercised the person 
presiding shall immediately put the question to the Council or the committee, and, if so desired by 
any member of the Council or committee, shall again state it. 

13.2 Question—Method of Putting 
If a decision of the Council or a committee is unclear or in doubt, the person presiding shall put the 
motion or amendment as often as necessary to determine the decision from a show of hands or other 
method agreed upon so that no voter’s vote is secret, before declaring the decision. 
 

PART 14—IMPLEMENTING DECISIONS 

14.1 Implementation of a Decision 
(1) If a notice of motion to revoke or change a decision of the Council or a committee is received before 
any action has been taken to implement that decision, then no steps are to be taken to implement or 
give effect to that decision until such time as the motion of revocation or change has been dealt with, 
except that— 
 (a) if a notice of motion to revoke or change a decision of the Council or a committee is given 

during the same meeting at which the decision was made, the notice of motion is of no effect 
unless the number of members required to support the motion under Regulation 10 of the 
Regulations indicate their support for the notice of motion at that meeting; and 

 (b) if a notice of motion to revoke or change a decision of the Council or a committee is received 
after the closure of the meeting at which the decision was made, implementation of the 
decision is not to be withheld unless the notice of motion has the support in writing, of the 
number of members required to support the motion under Regulation 10 of the Regulations. 

(2) Implementation of a decision is only to be withheld under sub-clause (1) if the effect of the change 
proposed in a notice of motion would be that the decision would be revoked or would become 
substantially different. 
(3) The Council or a committee shall not vote on a motion to revoke or change a decision of the Council 
or committee whether the motion of revocation or change is moved with or without notice, if at the 
time the motion is moved or notice is given— 
 (a) action has been taken to implement the decision; or 
 (b) where the decision concerns the issue of an approval or the authorisation of a licence, permit 

or certificate, and where that approval or authorisation of a licence, permit or certificate has 
been put into effect by the Council in writing to the applicant or the applicant’s agent by an 
employee of the Council authorised to do so; 

without having considered a statement of impact prepared by or at the direction of the CEO of the 
legal and financial consequences of the proposed revocation or change. 
 

PART 15—PRESERVING ORDER 

15.1 The Person Presiding to Preserve Order 
The person presiding is to preserve order, and may call any member or other person in attendance to 
order, whenever, in his or her opinion, there is cause for so doing. 

15.2 Demand for Withdrawal 
A member at a meeting of the Council or a committee may be required by the person presiding, or by 
a decision of the Council or committee, to apologise and unreservedly withdraw any expression which 
is considered to reflect offensively on another member or an employee, and if the member declines or 
neglects to do so, the person presiding may refuse to hear the member further upon the matter then 
under discussion and call upon the next speaker. 

15.3 Points of Order—When to Raise—Procedure 
Upon a matter of order arising during the progress of a debate, any member may raise a point of 
order including interrupting the speaker. Any member who is speaking when a point of order is 
raised, is to immediately stop speaking and if standing be seated while the person presiding listens to 
the point of order. 

15.4 Points of Order—When Valid 
The following are to be recognised as valid points of order— 
 (a) that the discussion is of a matter not before the Council or committee; 
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 (b) that offensive or insulting language is being used; 
 (c) drawing attention to the violation of any written law, or policy of the Local Government, 

provided that the member making the point of order states the written law or policy believed 
to be breached. 

15.5 Points Of Order—Ruling 
The person presiding is to give a decision on any point of order which is raised by either upholding or 
rejecting the point of order. 

15.6 Points of Order—Ruling Conclusive, Unless Dissent Motion is Moved 
The ruling of the person presiding upon any question of order is final, unless a majority of the 
members support a motion of dissent with the ruling. 

15.7 Points of Order Take Precedence 
Notwithstanding anything contained in these Standing Orders to the contrary, all points of order take 
precedence over any other discussion and until decided, suspend the consideration and decision of 
every other matter. 

15.8 Precedence of Person Presiding 
(1) When the person presiding rises during the progress of a debate, any member of the Council or 
committee then speaking, or offering to speak, is to immediately sit down and every member of the 
Council or committee present shall preserve strict silence so that the person presiding may be heard 
without interruption. 
Penalty $500 
(2) Subclause (1) is not to be used by the person presiding to exercise the right provided in clause 9.3, 
but to preserve order. 

15.9 Right of the Person Presiding to Adjourn Without Explanation to Regain Order 
(1) If a meeting ceases to operate in an orderly manner, the person presiding may use discretion to 
adjourn the meeting for a period of up to fifteen minutes without explanation, for the purpose of 
regaining order. Upon resumption, debate is to continue at the point at which the meeting was 
adjourned. If, at any one meeting, the person presiding has cause to further adjourn the meeting, 
such adjournment may be to a later time on the same day or to any other day. 
(2) Where debate of a motion is interrupted by an adjournment under sub-clause (1), in the case of a 
Council meeting— 
 (a) the names of members who have spoken in the matter prior to the adjournment are to be 

recorded; and 
 (b) the provisions of clause 9.5 apply when the debate is resumed. 
 

PART 16—ADJOURNMENT OF MEETING 

16.1 Meeting May be Adjourned 
The Council or a committee may decide to adjourn any meeting to a later time on the same day, or to 
any other day. 

16.2 Limit to Moving Adjournment 
No member is to move or second more than one motion of adjournment during the same sitting of the 
Council or committee. 

16.3 Unopposed Business—Motion for Adjournment 
On a motion for the adjournment of the Council or committee, the person presiding, before putting the 
motion, may seek leave of the Council or committee to proceed to the transaction of unopposed 
business. 

16.4 Withdrawal of Motion for Adjournment 
A motion or an amendment relating to the adjournment of the Council or a committee may be 
withdrawn by the mover, with the consent of the seconder, except that if any member objects to the 
withdrawal, debate of the motion is to continue. 

16.5 Time To Which Adjourned 
The time to which a meeting is adjourned for want of a quorum, by the person presiding to regain 
order, or by decision of the Council, may be to a specified hour on a particular day or to a time which 
coincides with the conclusion of another meeting or event on a particular day. 
 

PART 17—COMMITTEES OF THE COUNCIL 

17.1 Establishment and Appointment of Committees 
A committee is not to be established except on a motion setting out the proposed functions of the 
committee and either— 
 (a) the names of the Council members, employees and other persons to be appointed to the 

committee; or 
 (b) the number of Council members, employees and other persons to be appointed to the 

committee and a provision that they be appointed by a separate motion. 
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17.2 Appointment of Deputy Committee Members 
(1) The Council may appoint one or more persons to be the deputy or deputies, as the case may be, to 
act on behalf of a member of a committee whenever that member is unable to be present at a meeting 
thereof and where two or more deputies are so appointed they are to have seniority in the order 
determined by the Council. 
(2) Where a member of a committee does not attend a meeting thereof a deputy of that member, 
selected according to seniority, is entitled to attend that meeting in place of the member and act for 
the member, and while so acting has all the powers of that member. 

17.3 Presentation of Committee Reports 
When the report or recommendations of a committee are placed before the Council, the adoption of 
recommendations of the committee is to be moved by— 
 (a) the Presiding Member of the Committee if the Presiding Member is a Council member and is 

in attendance; or 
 (b) a Council member who is a member of the committee, if the Presiding Member of the 

Committee is not a Council member, or is absent; or 
 (c) otherwise, by a Council member who is not a member of the committee. 

17.4 Reports of Committees—Questions 
When a recommendation of any committee is submitted for adoption by the Council, any member of 
the Council may direct questions directly relating to the recommendation through the person 
presiding to the Presiding Member or to any member of the committee in attendance. 

17.5 Permissible Motions on Recommendation From Committee 
A recommendation made by or contained in the minutes of a committee may be adopted by the 
Council without amendment or modification, failing which, it may be— 
 (a) rejected by the Council and replaced by an alternative decision; or 
 (b) amended or modified and adopted with such amendment or modification; or 
 (c) referred back to the committee for further consideration. 

17.6 Standing Orders Apply to Committees 
Where not otherwise specifically provided, these Standing Orders apply generally to the proceedings 
of committees, except that the following Standing Orders do not apply to the meeting of a 
committee— 
 (a) Clause 8.2, in regard to seating; 
 (b) Clause 9.1, in respect of the requirement to rise; 
 (c) Clause 9.5, limitation on the number of speeches. 
 
 

PART 18—ADMINISTRATIVE MATTERS 

18.1 Suspension of Standing Orders 
(1) The Council or a committee may decide, by simple majority vote, to suspend temporarily one or 
more of the Standing Orders. 
(2) The mover of a motion to suspend temporarily any one or more of the Standing Orders is to state 
the clause or clauses to be suspended, and the purpose of the suspension. 

18.2 Cases not Provided for in Standing Orders 
The person presiding is to decide questions of order, procedure, debate, or otherwise in cases where 
these Standing Orders and the Act and Regulations are silent. The decision of the person presiding in 
these cases is final, except where a motion is moved and carried under clause 11.1 (f). 
 
 

PART 19—COMMON SEAL 

19.1 The Council’s Common Seal 
(1) The CEO is to have charge of the common seal of the Local Government, and is responsible for the 
safe custody and proper use of it. 
(2) The common seal of the Local Government may only be used on the authority of the Council given 
either generally or specifically and every document to which the seal is affixed must be signed by the 
Chairman and the CEO or a senior employee authorised by him or her. 
(3) The common seal of the local government is to be affixed to any local law which is made by the 
local government. 
(4) The CEO is to record in a register each date on which the common seal of the Local Government 
was affixed to a document, the nature of the document, and the parties to any agreement to which the 
common seal was affixed. 
(5) Any person who uses the common seal of the Local Government or a replica thereof without 
authority commits an offence. 
Penalty $1,000 
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Dated this 20 July 2006. 
The Common Seal of the  ) 
Tamala Park Regional Council  ) 
was affixed hereunto by authority )  
of a resolution of the Council  ) 
in the presence of— ) 

SAM SALPIETRO JP, Chairman. 
ROD CONSTANTINE, A/Chief Executive Officer. 

 
 
 
 
 

——————————— 
 
 
 
 
 
 
. 
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LANDSCAPING WORKS STATUS – April 2019 

 

Landscape 
Works 

FYE 2020 
Budget 

Detailed 
Design 

City of 
Wanneroo 
Approval 

Proposed 
Construction 

Commencement 

Proposed 
Completion 

Comments 

Stage 11 POS 
(Phase 2) 

$800,000 Complete Issued 
15 November 

2019 
9 April 2020 

New landscaping and construction of a playground, 
incorporating a seaplane play structure (see attached 
images) at the Stage 11 Park in Catalina Central has 
been completed. Barrier fencing will be maintained 
around the perimeter of the site to restrict community 
access to the playground while the Government 
directive for closure of playgrounds remains in effect. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 



Catalinas Magical Sundowner

•	 Zero safety incidents.
•	 200 event attendees. 
•	 The event had such an overwhelming response that we increased the attendance numbers to cater to 

the 200 event RSVPs. 
•	 Delivered under budget - actual spend $10,117.80 against an approved budget of $10,800 (inc 

professional fees).
•	 Catering options included paella & woodfire pizza.
•	 Everyone was well entertained by our roving magician, giant games and colouring. 

CREATING
BETTER
COMMUNITIES

What a magical evening we shared
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TAMALA PARK REGIONAL COUNCIL
STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

Variances
NOTE 29 February 29 February 2019/20 Budget to

2020 2020 Amended Actual
Operating Actual Y-T-D Budget Budget Y-T-D

$ $ $ %
Revenues
Interest Earnings 612,148 580,512 750,000 5%
Other Revenue 219 0 0 100%

612,367 580,512 750,000 5%
Expenses
Employee Costs (417,117) (497,317) (742,041) (16%)
Materials and Contracts Other (93,641) (208,654) (312,967) (55%)
Depreciation (17,048) (17,052) (25,578) (0%)
Insurance (14,578) (18,373) (18,373) (21%)
Utilities 0 (4,407) (6,611) (100%)
Other Expenditure (120,115) (138,165) (189,000) (13%)

(662,499) (883,968) (1,294,570) (25%)
Adjustments for Non-Cash
(Revenue) and Expenditure
Depreciation on Assets 17,048 17,052 25,578 (0%)
Profit/(loss) on Disposal of Assets 4 0 0 0 0%
Capital Revenue and (Expenditure)
Plant and Equipment 3 0 0 (15,000) 0%
Proceeds on disposal 4 0 0 0 0%

LESS MEMBERS EQUITY
Payment for Rates Equivalent
Development of Land for Resale
Income Sale of Lots - Subdivision 5,254,907 6,351,255 8,388,739 (17%)
Income other - Subdivision 0 150,000 450,000 (100%)
Development Costs - Subdivision (2,284,595) (12,534,706) (16,671,523) (82%)
Contribution Refund (159,852) (154,491) (154,491) 3%
Profit Distributions 0 0 (3,000,000) (100%)
Rates equivalent (25,426) 0 0
Members equity - GST withheld (374,430) 0 0
Change in Contributed Equity 6 2,410,604 (6,187,942) (10,987,275) (139%)

Net Current Assets July 1 B/Fwd 7 43,994,530 25,663,476 43,994,530 71%

Net Current Assets Year to Date 7 46,372,050 19,189,130 32,473,263

This statement is to be read in conjunction with the accompanying notes.
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1. SIGNIFICANT ACCOUNTING POLICIES

(a) Basis of Accounting
This statement comprises a special purpose financial report which has been prepared in accordance with
Australian Accounting Standards (as they apply to local governments and not-for-profit entities and to the extent
they are not in-consistent with the Local Government Act 1995  and accompanying regulations), Australian
Accounting Interpretations, other authoritative pronouncements of the Australian Accounting Standards Board,
the Local Government Act 1995  and accompanying regulations. Accounting policies whih have been adopted in
the preparation of this financial report have been consistently applied unless stated otherwise.

Except for cash flow and rate setting information, the report has been prepared on the accural basis and is based
on historical costs, modified, where applicable, by the measurement at fair value of selected non-current assets,
financial assets and liabilities.

(b) The Local Government Reporting Entity
All Funds through which the Council controls resources to carry on its functions have been included in this statement.
In the process of reporting on the local government as a single unit, all transactions and balances between those
funds (for example, loans an transfers between Funds) have been eliminated. All monies held in the Trust Fund are
excluded from the statement, but a separate statement of those monies appears at Note 1.

(c) Goods and Services Tax
Revenues, expenses and assets are recognised net of the amount of GST, except where the amount of GST incurred
is not recoverable from the Australian Taxation Office (ATO). Receivables and payables are stated inclusive of GST
receivable or payable. The net amount of GST recoverable from, or payable to, the ATO is included with receivables
or payables in the statement of financial position. Cash flows are presented on a gross basis. The GST components
of cash flows arising from investing or financing activities which are recoverable from, or payable to, the ATO are
presented as operating cash flows.

(d) Critical Accounting Estimates
The preparation of a financial report in conformity with Australian Accounting Standards requires management to 
make judgements, estimates and assumptions that effect the application of policies and reported amounts of
assets and liabilities, income and expenses. The estimates and associated assumptions are based on historical
experience and various other factors that are believed to be reasonable under the circumstances; the results of
which form the basis of making the judgements about carrying values of assets and liabilities that are not readily
apparent from other sources. Actual results may differ from these estimates.

(e) Rounding Off Figures
All figures shown in this statement are rounded to the nearest dollar.

(f) Commissions
The Regional Council develops and sells residential properties on behalf of other local governments. 
Revenue is recognised when legal title of the property has been transferred to the customer. 
The revenue is measured at the transaction price agreed under the contract.

(g) Cash and Cash Equivalents
Cash and cash equivalents include cash on hand, cash at bank, deposits available on demand with banks and other
short term highly liquid investments highly liquid investments with original maturities of three months or less
that are readily convertible to known amounts of cash and which are subject to an insignificant risk of changes in
value and bank overdrafts. Bank overdrafts are reported as short term borrowings in current liabilities in the 
statement of net current assets. 

The local government classifies financial assets at amortised cost if both of the following criteria are met:
- the asset is held within a business model whose objective is to collect the contractual cashflows, and
- the contractual terms give rise to cash flows that are soley payments of principal and interest.

Financial assets at amortised cost held with registered financial institutions are listed in this note other financial
assets at amortised cost are provided in Note 4 - Other assets.

TAMALA PARK REGIONAL COUNCIL
                      NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020
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TAMALA PARK REGIONAL COUNCIL
                      NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(g) Trade and Other Receivables
Trade and other receivables include amounts due from ratepayers for unpaid rates and service charges and other 
amounts due from third parties for goods sold and services performed in the ordinary course of business. 
Receivables expected to be collected within 12 months of the end of the reporting period are classified as current 
assets. All other receivables are classified as non-current assets. Collectability of trade and other receivables is
reviewed on an ongoing basis. Debts that are known to be uncollectible are written off when identified.  
An allowance for doubtful debts is raised when there is objective evidence that they will not be collectible.

(h) Inventories
General  
Inventories are measured at the lower of cost and net realisable value.
Net realisable value is the estimated selling price in the ordinary course of business less the estimated costs of 
completion and the estimated costs necessary to make the sale.

Land Held for Resale
Land held for development and resale is valued at the lower of cost and net realisable value. Cost includes the 
cost of acquisition, development, borrowing costs and holding costs until completion of development.
Borrowing costs and holding charges incurred after development is completed are expensed.

Gains and losses are recognised in profit or loss at the time of signing an unconditional contract of sale if significant
risks and rewards, and effective control over the land, are passed onto the buyer at this point.

Land held for resale is classified as current except where it is held as non-current based on the Council’s intentions
to release for sale.

Contract Assets
A contract asset is the right to consideration in exchange for goods or services the entity has transferred to a 
customer when that right is conditioned on something other than the passage of time.

Other financial assets at amortised cost
The Council classifies finan cial assets at amortised cost if both of the following criteria are met:
- the asset is held with a business model whose objective is to collect the contractual cashflows, and
- the contractural terms give rise to cash flows that are soley payments of principal and interest.

(i) Fixed Assets
All assets are initially recognised at cost.  Cost is determined as the fair value of the assets given as consideration 
plus costs incidental to the acquisition. For assets acquired at no cost or for nominal consideration, cost is
determined as fair value at the date of acquisition. The cost of non-current assets constructed by the local 
government includes the cost of all materials used in the construction, direct labour on the project and an 
appropriate proportion of variable and fixed overhead. Certain asset classes may be revalued on a regular basis
such that the carrying values are not materially different from fair value. Assets carried at fair value are to be 
revalued with sufficient regularity to ensure the carrying amount does not differ materially from that determined
using fair value at reporting date.
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TAMALA PARK REGIONAL COUNCIL
                      NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(j) Depreciation of Non-Current Assets
All non-current assets having a limited useful life are systematically depreciated over their useful
lives in a manner which reflects the consumption of the future economic benefits embodied in
those assets.

Depreciation is recognised on a straight-line basis, using rates which are reviewed each reporting
period.  Major depreciation periods are:

Computer Equipment 4 years
Printers, Photocopiers and Scanners 5 years
Furniture and Equipment   4 to 10 years
Floor coverings 8 years
Phones and Faxes 6 to 7 years
Plant and Equipment   5 to 15 years
Infrastructure 30 to 50 years

(k) Trade and Other Payables
Trade and other payables represent liabilities for goods and services provided to the Shire that are unpaid and 
arise when the Shire becomes obliged to make future payments in respect of the purchase of these goods and 
services. The amounts are unsecured, are recognised as a current liability and are normally paid within 30 days of
recognition.

(l) Employee Benefits
The provisions for employee benefits relates to amounts expected to be paid for long service leave, annual leave,
wages and salaries and are calculated as follows:

(i) Wages, Salaries, Annual Leave and Long Service Leave (Short-term Benefits)
Short-term employee benefits are benefits (other than termination benefits) that are expected to be settled wholly 
before 12 months after the end of the annual reporting period in which the employees render the related service,
including wages, salaries and sick leave. Short-term employee benefits are measured at the (undiscounted)
amounts expected to be paid when the obligation is settled.

(ii) Annual Leave and Long Service Leave (Long-term Benefits)
Long-term employee benefits are measured at the present value of the expected future payments to be made to 
employees. Expected future payments incorporate anticipated future wage and salary levels, durations of service 
and employee departures and are discounted at rates determined by reference to market yields at the end of the 
reporting period on government bonds that have maturity dates that approximate the terms of the obligations.
Any remeasurements for changes in assumptions of obligations for other long-term employee benefits are 
recognised in profit or loss in the periods in which the changes occur.
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TAMALA PARK REGIONAL COUNCIL
                      NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

1. SIGNIFICANT ACCOUNTING POLICIES (Continued)

(m) Interest-bearing Loans and Borrowings
All loans and borrowings are initially recognised at the fair value of the consideration received less directly 
attributable transaction costs. After initial recognition, interest-bearing loans and borrowings are subsequently
measured at amortised cost using the effective interest method.  Fees paid on the establishment of loan facilities 
that are yield related are included as part of the carrying amount of the loans and borrowings.

(n) Provisions
Provisions are recognised when:  The council has a present legal or constructive obligation as a result of past events;
for which it is probable that an outflow of economic benefits will result and that can be reliably measured.
Provisions are measured using the best estimate of the amounts required to settle the obligation at the end of the
reporting period.

(o) Current and Non-Current Classification
In the determination of whether an asset or liability is current or non-current, consideration is given to the time 
when each asset or liability is expected to be settled. Unless otherwise stated assets or liabilities are classified as 
current if expected to be settled within the next 12 months, being the Council's operational cycle.

Please refer to Compilation Report 6



TAMALA PARK REGIONAL COUNCIL
                      NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

2. STATEMENT OF OBJECTIVE

The Regional Council has a specific regional purpose which is:

a) To undertake, in accordance with the objectives, the rezoning, subdivision, development
marketing and sale of land comprising the developable portion of Lot 118 Mindarie
(now Lot 9504); and 
b) To carry out and do all other acts and things which are reasonably necessary for the bringing
into effect of the matters referred to in paragraph a).

The objectives of the Regional Council are:

1. To develop and improve the value of the land;
2. To maximise, and with prudent risk parameters, the financial return to the Participants;
3. To balance economic, social and environmental issues; and
4. To produce a quality development demonstrating the best urban design and 
    development practice.

3. ACQUISITION OF ASSETS
29 February Amended

The following assets are budgeted to be acquired 2020 2019/20
during the year: Actual Budget

$ $
By Program
Other Property and Services
Furniture and equipment 0 (15,000)
Motor Vehicle 0 0

0 (15,000)

By Class
Plant and Equipment 0 (15,000)

0 (15,000)

4. DISPOSALS OF ASSETS

There following asset is budgeted to be disposed during the financial year ended. 

Plant and Equipment
Cost 0 0
Accumulated Depreciation 0 0
Profit/(Loss) 0 0
Proceeds 0 0

Please refer to Compilation Report 7



TAMALA PARK REGIONAL COUNCIL
NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

5. INFORMATION ON BORROWINGS

No borrowings have been undertaken in the period under review.  No borrowings are budgeted during 
the 2019-20 financial year.

6. CONTRIBUTED EQUITY

29 February 30 June
2020 2019

Actual Actual
$ $

Town of Victoria Park 3,854,388         3,657,682         
City of Perth 3,884,388         3,687,682         
Town of Cambridge 3,854,388         3,657,682         
City of Joondalup 7,708,772         7,315,360         
City of Wanneroo 7,708,772         7,315,360         
Town of Vincent 3,854,388         3,657,682         
City of Stirling 15,420,358       14,633,534       
TOTAL 46,285,454       43,924,982       

Total Movement in equity 2,360,472

Movement in Contributed Equity Represented by:

GST Withheld
Development 

Expenses Land Sales
Return of 

Contribution
Contributed 

Equity
Rates 

Equivalent
29 February 29 February 29 February 29 February 29 February 29 February

2020 2020 2020 2020 2020 2020
$ $ $ $ $ $

Town of Victoria Park (31,203) (190,383) 437,909 0 (13,321) 0
City of Perth (31,203) (190,383) 437,909 0 (13,321) 0
Town of Cambridge (31,203) (190,383) 437,909 0 (13,321) (25,426)
City of Joondalup (62,405) (380,766) 875,818 0 (26,642) 0
City of Wanneroo (62,405) (380,766) 875,818 0 (26,642) 0
Town of Vincent (31,203) (190,383) 437,909 0 (13,321) 0
City of Stirling (124,810) (761,531) 1,751,635 0 (53,284) 0

(374,430) (2,284,595) 5,254,907 0 (159,852) (25,426)

Members Contributed Equity Movements 2,410,604
TPRC Net Result (50,132)
Total Movement in equity 2,360,472
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TAMALA PARK REGIONAL COUNCIL
NOTES TO AND FORMING PART OF THE STATEMENT OF FINANCIAL ACTIVITY

FOR THE PERIOD 1 JULY 2019 TO 29 FEBRUARY 2020

7. NET CURRENT ASSETS
29 February Brought

Composition of Estimated Net Current Asset Position 2020 Forward
Actual 1 July

$ $
CURRENT ASSETS

Cash - Unrestricted 46,402,727 43,975,870
Receivables 287,322 344,946
Settlement Bonds 2,750 0

46,692,799 44,320,816

LESS: CURRENT LIABILITIES

Payables and Provisions (320,749) (326,286)

NET CURRENT ASSET POSITION 46,372,050 43,994,530

8. RATING INFORMATION

The Regional Council does not levy rates on property.

9. TRUST FUNDS

The Regional Council does not hold any funds in trust on behalf of third parties.
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